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““TThhee AAccttuuaalliizzeerr”” 
Moving from Possibility to Reality…….. 

Workshop/Seminar/Break-O ut Room Schematic 
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Audio/Visual Requirements 

Workshops Break-Outs Keynotes 
8’ screen (or larger based on room size) Lavaliere or lapel microphone 
6’ foot table or A/V cart for laptop & projector Full house lights 
LCD Projector  

• 2300 lumens or above– to preclude having to dim lights
• Connection cables (laptop to projector) 

Theater style seating 

Power source Room to Roam the Stage 
Grounded surge protector w/multiple outlets  
Extension cords (as needed)  
VCR and large television monitor  
Speaker System – P A system   
Lavaliere or lapel microphone  
3 full-sized flipcharts and easels  
Markers, Tape, Name Tags & Name Tents  
Cluster-style seating (see diagram)  




